[Ipunoxenue K nmpukasy

Hupexropa
Nel94 ot 30.12.2022

[Tonoxenne 00 HWCHOIB30BAHUU MPOCTOM 3JIEKTPOHHOW TOANMUCH Ui BHYTPEHHETO 3JIEKTPOHHOTO
nokymenroobopora B 'AY AO "HIIIP/] KOPPEKIIVA 1 PASBUTHUE"

1.0011e moIoKeHus

1.1. Hacrosimee IlomoxxeHne 00 HCIOIB30BaHUM TPOCTOM SIEKTPOHHON MOANUCH B HH(OPMAIMOHHON
cucteme (manee - IC) TAY AO "HIIIPA KOPPEKIIUA U PAZBUTUE" (nanee - Ilonoxxenwue) siBiaseTcs
nokanbHBIM HopMaTuBHBIM akToM ['AY AO "HITLP/] KOPPEKLIA U PASBUTUE" (nanee - Opranuzanmsi)
U OINpeAensieT TMOPSJOK U YCIOBUS pPa0OThl COTPYAHHKOB C OJJIEKTPOHHBIMU JaokymMeHTamu B HC,
HEMOCPEACTBEHHO CBSI3aHHBIMH C WX TPYIOBOW JESITENHLHOCTHIO, C MPUMEHEHHUEM MPOCTOW AJIEKTPOHHON
noanucu (nanee - [19I1).

1.2. YyacTHMKaMU 3J€KTPOHHOIO B3aMMOJCIHCTBUSL HA YCIOBUSIX, ONpPEACIICHHbIX HacToAmuM [lonoxenueM,
ABIAIOTCS COTpynHUKH OpraHuzauuu, MOANMCaBIINE YBenomiieHne o0 o3HakomyeHuHu ¢ [lonoxeHuem.
Obpazenr YBemomiienusi mpuBeneH B llpunoxenun Ne 2 k Hacrosmemy llonmokenuto. [loammcanue
corpyaHukoM OpraHuzanuu YBEJIOMIICHHS] pPaBHO3HAUYHO MPUCOEIMHEHHUIO K COIJIAIICHHI0 00 Y4acTUH BO
BHYTPEHHEM DJJIEKTPOHHOM JOKYMEHTOoOoOOpoTe ¢ wucrnoib3oBanueM [IDI1 Ha yclIoBHSIX HACTOSIIETO
[Tonoxxenus B cooTBeTCTBUH €O CT. 428 ['pakmanckoro koaekca PO ("Jorosop npucoeauueHus").

1.3. Peanuzanus omnpeneneHHbIX HacToAmuM [lonoxeHneM ycioBHIl NPUMEHEHMsI IMPOCTOW 3IIEKTPOHHOMN
NOJNMCH 00eCHeunBaeT MpHAAHUE FOPUIMYECKOW CHJIBI BHYTPEHHHM 3JEKTPOHHBIM JOKYMEHTaM
Opranuzanuu B C, TpeOyIomMM TMYHON TOMUCH COTPYIHUKA, U OTIEPaLUsiIM C HUMHU.

1.4. Hanmuaue [19I1 obecrieunBaeT BHYTPEHHUM SJIEKTPOHHBIM JTokyMeHTaM B C:

* [I0JUIMHHOCTH - ITOATBEPKAECHUE aBTOPCTBA JOKYMEHTA;

* [[EJIOCTHOCTD - TOKYMEHT HE MOXET ObITh U3MEHEH IOCIIE TTOANMCAHMS;

* HE OTPHULIAHKE aBTOPCTBA (HEOTPEKAEMOCTh) - AaBTOP HE MOXKET OTKA3aThCsl OT CBOEH MOJIUCH.

1.5. JInst nmoanucanus 31eKTpOHHBIX 10KyMeHTOB B MIC ncrnonb3yercs npocTas

ANEKTPOHHAS MOMNKCH - HHPOpMAIUs B 3JIEKTPOHHOMN (opMe, KOTopas MPUCOEANHEHA K Ipyroi nHbopMauu
B DJIEKTPOHHOH (opme (moanuceiBaeMor HH(POPMAILMU, JOKYMEHTY B JJIEKTPOHHOM BHJE) WM HHBIM
oOpa3oM cBsi3aHHasi C Takol uHQOpMalnMel, U KOTopas MCIOJb3yeTcs [UIsl OIpeleieHus JInua,
MIOJINHMCHIBAIOIIEr0 HH(POPMAITHIO.

1.6. B xadectBe myOmmuHoil wactu kmouda [IDI1 umcnonb3yercss yHUKalIbHOE HMSI YYETHOW 3aIluCH,
MpUMEHsIeMoe i aBTopu3aiuu nojs3oBarens B MC. B kadectBe koHpuAeHIMaNbHOU YacTu Kitoua 1011
HCIIONB3YETCS AapOJIb K YUYETHOU 3aIUCH.

1.7. UsrotoBienne (reHepanuio), Beinady u peructpanuio B UC yka3zaHHbIX B 1.1.6 ©MEeH moJib30BaTenei u
naposieil ocymectsisieT benenko mutpuii AnexcanapoBud (manee - OTBETCTBEHHBIN 3a TEXHHUYECKYHO
noanepxky HUC).

1.8. TTaponp nons3oBatens MC MoxeT ObITh U3MEHEH €ro BIAAeNbleM B JIFOO0H MOMEHT MMOCIe aBTOPU3ALIUN
B UC. PexomenayeTcst H”3BMEHThH NapoJib HE PEKe OHOTO pa3a B Tpu Mecsna. [t cCHuKeHus prucka moadopa
nmapojids M HCCAHKIMOHHUPOBAHHOI'O HCIOJIB30BAHUA APYrUM JIMIIOM KIJIHO4Ya BHCKTpOHHOﬁ IIOAIMINCHU
PEKOMEHIyeTCs HE 3a/1aBaTh MapoJH, UCIOJIb30BaHHbIE paHee.

2. TepMHHBI U OIIPEJEIECHUS

B JaHHOM ITomoxxenuu HCIIOJIB3YIOTCA CIICAYIOIIUC TCPMUHBI U UX ONIPCACIICHU:



2.1. Bragener mpoCcToi JIEKTPOHHON MOMIMUCH - COTPYAHUK OpraHu3aiuu, MOAMUCaBIINN Y BEIOMIICHHE 00
O3HAKOMJICHHUU C HACTOSIIINUM HOHO)I(CHI/ICM nu I/ICHOHBSYIOH_II/Iﬁ UM I10JIB30BaTCIIsA U HapOJII: JJI aBTOpI/I?)aI_[I/II/I
B UC,;

2.2. BHYTPEHHHH 3JEKTPOHHBIA JOKYMEHT (fanee - JJOkyMeHT) - JOKYMEHT OJHOTO M3 THUIIOB JOKYMEHTOB,
npuBeneHHbIX B [Ipunoxkenun 1 x Hactosimemy [lomoxenuto, cozmanueiii B UC B anekTpoHHON dopme u
MOAMUCAHHBIM  DJIEKTPOHHOM TOJMUCHIO  COTPYAHHMKA  (RJIEKTPOHHBIMU  TMOJMUCAMU  COTPYIHUKOB)
Opranuzanuu;

23 KJIIOY BHGKTpOHHOﬁ ImoaInunucu - yHI/IKaJ'II:HaH IoCICA0BaTCIbHOCTh CHMMBOJIOB, HpGI[Ha?)Ha‘ICHHa}I JJIs
MOATBEPKIeHUS ¢ ucnoiab3oBanuem cpeactB UC nognmuanoctu 1911 B JlokymenTe;

2.4. peecTp BBIJAHHBIX KJIHOYEW JJIEKTPOHHOW mnoamucu - XxpaHsammiica B MC CHOUMCOK YHUKaIbHBIX
IIOCJIEI0BATEIBHOCTEN CUMBOJIOB, COEP/KALINXCS B BBIIAHHBIX I0JIb30BATEIIAM UMEHAX YYETHBIX 3aIIUCEH U
apoJIsx;

2.5. peecTp OTO3BaHHBIX KJIIOYEH 3JIEKTPOHHOH noanucu - xpansamuiica B IC cnucok nons3oBareneit UC, y
KOTOPBIX KJIIOUM 3JIEKTPOHHON IMOANUCH K MOMEHTY OOpallleHHs K JaHHOMY peecTpy ObUIM OTMEUYEHBI Kak
HeJleHCTBUTEIIHHEIC,

2.6. mpocrtas snektponHas noanuck (I19I1) - uadopmanms B snexrporHor dhopme B UC, Bo3HUKarOMIAs B
MOMCHT BBIITOJIHCHUS BJIAACIBIIEM BHCKTpOHHOﬁ IIOAIIMCHU KOMAaHABI IMOAIMMCAaHUA I[OKYMCHTa B HHTepq)eﬁCC
NC, mnoareepxmaromias NOMIUHHOCTH JlokymeHnTa wu/unu ¢akt o3HakowsieHus Biagensia I[IOI1 ¢
HOKyMeHTOM, KOTOpaSI B3aNUMHO OJHO3HAYHO CBA3BIBACTCA C I[OKyMCHTOM H BJI1aACIbICM IIOAIINCH,

2.7. mrramn [I3I1 - Bu3yanpHas OTMETKA 00 AIEKTPOHHOU MOANUCH, BKIodaromias pekBu3uthol [1911, koTopas
aBTOMaTHYeCcKH co3naercs cpeactBamu MIC npu OTKpBITHH (BU3yalIU3aliK) JOKYMEHTa, noanucanuoro 1911,
B untepdeiice UC; Bpems popmuposanus [1311 oro6paskaercs B mramre 1Mo 4aCOBOMY MOSICY MOJIb30BATEIIS
UcG,;

2.8. 00paboTKa 3JIEKTPOHHOTO JOKYMEHTa - JeWcTBUs Tosib3oBaTenss MC ¢ 3JIeKTpOHHBIM JOKYMEHTOM
cpeacteamu  WMC, Bkimovas, HO HE OIPaHUYMBAsChH: CO3JlaHUEe, TMpoBepka, mnoxanucanue [IOII,
uHpopmupoBanue apyroro mnoinbszoBarenss MC o mokymeHTe, MOATBEPXKIECHUE IMOJIYYEHHUS, O3HAKOMJICHHE,
CO3/IaHHE KOMTUU Ha OyMa)KHOM HOCHUTEIE, OTKIIOHEHUE, yalleHuE.

3. OGecrieueHne IOPUINIECKON CHUITBI BHYTPECHHUX JICKTPOHHBIX JOKYMEHTOB

3.1. XKuznennnii 1ukn Jlokymenta B MC BKIIIOYaeT: co3laHWe W MPOYHE JCUCTBHUS 1O €ro oOpadoTke,
oTpakeHHEe B yuere, a Takxke xpaHeHue B MC. IC obecrieunBaeT perucTpanuio ASHCTBUH MOIb30BaTesel ¢
JIoKkyMEeHTOM (JIOTUPOBaHKE) B TEYEHUE )KU3HEHHOTO IIUKIIA.

3.2. Bce Bmamensubl [IDI1 mpusnaror paBHO3HawHOCTH cBoed [IDIl coOcTBeHHOPYYHON MOAMKMCH HA
OyMa)KHOM HOCHUTEJIE.

3.3. Cozganue IIDII B MC wuHMOMHpPYETCS COOTBETCTBYIOIIMM JAedcTBUEeM Biaaenbiia [IOI1, T.e. He
BBITIOJIHACTCA aBTOMATHUYCCKU UJIU HE3aMCTHO AJIA BJIaACIblIa.

3.4. Ilonnomouus Binanensiia [ID11, mognucaBmero JIOKyMEHT, MOATBEPAKIAIOTCS B MOMEHT MOJANMMCAHUS
JokymenTa B IC aBTOMaTHUYECKHU 1O MOJIOKUTEIBHOMY PE3YJbTATy CIAEAYIOIINUX IPOBEPOK:

* COOTBETCTBYIOIIMH MOJIB30BaTENb aBTOpU30BaH B VIC,

* COOTBETCTBYIOIIMHN KIIIOY 3JICKTPOHHOW MOAMMCH BKJIIOYEH B PEECTP BBIAAHHBIX KIIIOUEH 3JIEKTPOHHOMN
MOIIINCH,

* COOTBETCTBYIOIIUI KJIIOY AJIEKTPOHHOU MOJMKUCH OTCYTCTBYET B PEECTPE OTO3BAHHBIX KITHOUEH SJIEKTPOHHOM
IIOAIIMCH.

3.5. Bpems QopmupoBaHus »IEKTpOHHOW moanucu ¢ukcupyercs cpencrBamu MC 1Mo TPpUHBHUCKOMY
Bpemenn (UTCH0).

3.6. BHyTpeHHHE 3JIEKTPOHHbBIE JOKYMEHTHI, epeunciieHHble B [lepeune, npusenenHom B [Ipunoxenun Ne 1
K HacroseMy [lonoxenuto, nognucannsie 11011, npusHatores B Oprann3anuy paBHbIMU IO FOPUINYECKON
cuJie JOKYMEHTaM Ha OyMa)KHbIX HOCHUTENSX, 3aBEPEHHBIM COOCTBEHHOPYUHOM MOIMHUCHIO.



3.7. Honw3zoBatenu MC mpusnator, yto Bu3yanuzanusa mramna [I9I1 npu gemoncrpaumuum JoxymeHTa B
untepdeiice MC, BemonneHHas cpeactBamu HWC, sBIseTCS HEOCHOPUMBIM MOJATBEpXkKACHUEM (hakTa
MOANUCAHUS JOKYMEHTa COOTBETCTBYIOUINM BiiafenbiieM [1911 (moammHHOCTh U HEOTPEKAEMOCTB ).

3.8. Xpanenue JIOKyMEHTOB OCYIIECTBISAETCS IyTEM 3alIMCH CBEACHUN O JIOKyMEHTax B apXUB 3JEKTPOHHBIX
JTIOKYMEHTOB, KOTOPBIN siBsieTcs yacThio UC.

3.9. Opranmzanus oOecrieyuBaeT TEXHUYECKMMHU W  OPTraHU3AlMOHHBIMH  MEpaMH  3allUTy OT
HECaHKI[MOHHPOBAHHOTO [OCTYa W TPEIHAMEPEHHOTO YHHYTOXKEHHS W/WIIM HMCKAKECHUS CBEACHUH O
JIOKyMEHTaxX B apXMBE€ JJIEKTPOHHBIX J0KyMeHTOB MC, a Takxke rapaHTHpyeT MOJATBEPXKIECHUE aBTOPCTBA
nokyMmeHTa, noxnucaHHoro I10I1 aBTopa, B TOM 4ucie MyTeM yTBEPXKAEHHS MOMMEHHOTO OrPaHUYEHHOTO
CIHCKA JIUI, MMEIOUMX paclIMpeHHble (aJIMUHUCTPATUBHBIE) MpaBa JOCTyNa K apXUBY 3JIEKTPOHHBIX
nokymenToB UC.

3.10. Hoxymentsl Xxpansarcs B UC B ToM dopmare, B KOTOpOM OHU ObLIM co3maHbl. CpoK XpaHEHUs
JIOKyMEeHTOB 1 cBelleHu# 0 JJokyMeHTax He MOXKeT ObITh MeHee 3 (TpeX) JIeT U ONPEENIIeTCsS B COOTBETCTBUU
C JIOKQJIbHBIMU HOPMATUBHBIMU akTaMu OpraHu3alliy WIK €€ CTPYKTYPHBIX MOJIpa3AeeHui.

3.11. Komust 37eKTpOHHOTO JOKYMEHTAa MOXET OBITh M3TOTOBJICHA (pacriedyaTaHa) Ha OyMa)KHOM HOCHTEIE
cpeactBamu MC u 3aBepeHa coOCTBEeHHOPY4YHOH moanuckio Biagensia [13I1 nmubo dineHamMum KOMHUCCHH,
BKJIIOYaOIEell B cebs Kak MHHUMYM pykoBoautens OpraHumsalud ¥ JIMLO, MMEIOLIEe pacIlupeHHbIe
(aIMUHUCTPATUBHBIE) IIpaBa JOCTYIla K apXWMBY 3JEeKTpOHHbIX OokyMeHTOB MC. Komnust 31nekTpoHHOTO
JOKyMEHTa Ha OyMa)XHOM HOCHUTENE JOJDKHA COJAEp)KaTh BU3yanusanuio mramna (mrammnon) [I91I,
MOATBEPKAAIOIYI0, UTO opuruHai Jlokymenra noanucad [I1911. AyTeHTUUHOCTD 3JIEKTPOHHOTO TOKyMEHTa U
€ro KoM Ha OyMakHOM HocuTese odecrieunBaercs cpeacrsamu UC.

4. TlpaBa, 00513aHHOCTH ¥ OTBETCTBEHHOCTH BIIAJIENIbIIA JICKTPOHHOM MOIMUCH

4.1. Bnagenen 1311 umeer npago:

* oOpamarbcss k OTBETCTBEHHOMY 3a TexHuueckyio mnojaepxkky MC nans anHyaupoBaHusi (OT3bIBa),
MPUOCTAHOBKY (BO30OHOBIICHUS) IEHCTBUS IPUHAIUICKAIIECTO EMY KITFOUa JIEKTPOHHON MOIITUCH;

* B cllyyae HeOOXOAMMOCTH 3aMEHbI, BOCCTAHOBJICHMs KJIIOYa HJIEKTPOHHOM IOANUCH OOpaTUThCS K
OTBeTCTBEHHOMY 3a TeXHUUYECKYI0 nojiepkKy C ¢ cooTBETCTBYIOIIEH MPOCKOOH U MOTYyYUTh HOBBINA KITIOY
3JIEKTPOHHOU MOJIHCH;

* oOpamarkcsi K pykoBoACTBY Opranuzanuu i pa3oopa KOH(QIUKTHBIX CUTyaluid (COPOB), BO3HUKAIOIINX
npu npumeHenuu 1211 B C.

4.2. Bnanenen [19I1 o0s13aH:

* BecT 00pabOTKy BHYTPEHHHX AIEKTPOHHBIX TOKYMEHTOB B IC B COOTBETCTBUHU CO CBOMMH JIOJDKHOCTHBIMHU
0053aHHOCTSIIMU;

. HpI/IHI/IMaTB BC€ BO3MOKHBIC MepBI JUIA Hpe,Z[OTBpaIJ_IeHI/IH HGC&HKHI/IOHHpOBaHHOI‘O HCIIOJIB30BAHUS CBOCTO
KJTFOYa 3JICKTPOHHOM MOITUCH;

* HY [IPY KaKUX YCJIOBUSAX HE MEPEIaBaTh KIKY 3JIEKTPOHHOMN MOANUCH JPYTUM JIMLAM;

. HpI/I KOMHpOMeTaHI/II/I CBOCIro KJiro4da BHCKTpOHHOﬁ IIOAIIMCHU HE3aMCAJIUTCIbHO O6paTI/ITBC$I K

OTBEeTCTBEHHOMY 3a TeXHHYeCKylo noanepxkky MC nimsa nmpuoCTaHOBKHM AEUCTBHS TPUHAJICKAIIETO €My
KJIF04a DJIEKTPOHHOU ITOJIIUCH.

4.3. Brnanenen [191I1 HeceT TMYHYIO0 OTBETCTBEHHOCTD 32 COXPAHHOCTh CBOETO KJIHOYA 3JIEKTPOHHON MOAMUCH
" ero 3aI_I_II/ITy oT HCC&HKI_[I/IOHI/IpOBaHHOFO HNCITIOJIb30BAaHMS.

5. Texnonorus npumenenus cpeacts [1911 B C

5.1. lna npumenenus [1311 B UC Bmanensiry 1911 HeoOxoaumo aBTopu3oBathess B UC ¢ ucnosib3oBaHuEM
nyonumaHON M KoHbuAeHIHManbHOW wactei kmoda [1OI1 (ums momp3oBarenss u maponb). [loamucanue
JlokyMeHTa BBITIOJHACTCS ITyTeM HaxaTus Ha KHonky "lloamucars" B unTepdeiice C.



5.2. Uuadopmarus 060 BcexX BBIIAHHBIX MOJIB30BATENIO KITFOUAX JIEKTPOHHOW MOMIMUCH, JaTaxX MOTYyYEHUS U
IIpeKpaleHus ux aeicTsus (n3baTus) Xxpanurcst B IC nocTostHHO.

5.3. Ilpu mpekpamieHun y corpyaHuka OpraHuzaiiu JOJDKHOCTHBIX O0O0sI3aHHOCTEH 10 00paboTke
BHYTPEHHUX 3JEKTPOHHBIX JIOKYMEHTOB ¢ ucmnoiyib3oBaHueM [IDI] unm npu yBOJIBHEHUU COTPYIHHUKA €TO
KJIFOY BHOCHUTCSI B PEECTpP OTO3BAHHBIX KIIFOUEH 3JEKTPOHHOM moanucu OTBETCTBEHHBIM 32 TEXHUYECKYIO
noanepxkky MC. C MomeHTa BHECEHHs KIIIOYa B PEECTP OTO3BAHHBIX KIIHOYEHW 3JIEKTPOHHOM IMOANMCHU BCE
nocnenytomue JlokymeHtsl, noanucaHHbie 3To [IDOIl, He cuuTarOTCd TOANMCAHHBIMU HAJICKAIUM
00pa3om, T.e.NMOANMUCHI0, PABHO3HAYHON COOCTBEHHOPYYHOH.

6. 3aKII0YNTEIbHEIC TOI0KEHUS

6.1. Hacrosimiee [TonoxxeHue BCTymaeT B CUITY C AaThl YTBEPKICHUS.

6.2. Tekct Ilonoxenus pasmemaercas B MC. Cnoco® nocryma Kk axTyanbHOW Bepcun Ilonoxkenus
OMHUCHIBAETCS B MOJIB30BATENbCKON JOKyMeHTanuu k MC.

6.3. Tekcr Ilonoxenus xpanutcs y MBoitnoBa Enena BsuecnaBoBHa M mpenocTaBisieTcs COTPYAHHUKAM
Opranuzanuu 1o 3anpocy.

6.4. Jlokymentsl, co3ganubie B UC u moanucanueie 11911 B coorBercTBUM ¢ Hactodmmm IlosoxeHnuem,
HpI/IBHaIOTCH IOpI/II[I/I‘IeCKI/I 3HAYUMBIMH C JAThI YTBep)KI[eHI/IH HO.HO)KGHI/IH.



